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	We are excited that you’ve decided to schedule a Shadow of the Leader workshop for your conference! Before we can confirm the date for your workshop, we'll need the information below.



	
	Logistics Coordinator
	Schedule Coordinator

	Job Description
	· Ensures site requirements (seating, projector, etc.) are met.
· Receives materials shipment for workshop.
	This is whoever puts together the schedule for the conference.  5½ hours is usually the biggest rock in the scheduling bucket, so we’d like to discuss how things fit together.

	Name
	
	

	Email
	
	

	Phone
	
	



	Expected # of Attendees
	You’ll need to provide a list of the expected attendees and their email addresses as part of this signup.

	
	



	
	Required Info
	Example

	Conference Location
City, State
	
	Christ Our Savior
Rockford, MI

	Mailing Address for Materials Shipment
	
	4610 Belding Road NE
Rockford, MI 49341

	Day 1 (Note)
	
	Tuesday, April 28th, 2025

	Day 1 Start & Stop
	
	9am-5pm 

	Day 1 Meal details
	
	On your own, offsite.
1h 15min window.

	Day2
	
	Wednesday, Apr29th, 2025

	Day 2 Start & Stop
	
	8am-Noon

	Day 2 Meal
	
	After conference ends; grab bags available.


Note:	The workshop is available in a 1-day format (lasting 5h) and 2-day format (lasting 5½h), based on conference duration; the 2-day format is recommended.
NEXT STEPS:
1. Return this form to evangelism@wels.net, along with a list of all workshop attendees and their emails. We'll check your conference date(s) against facilitator availability and let you know if it can be supported.
2. After we confirm that we can support your requested date, you may submit your $500 registration fee.  Please send a copy of this completed form and check payable to:
	WELS Evangelism
	N16 W23377 Stone Ridge Dr.
	Waukesha, WI 53188
3. A facilitator will reach out to the logistic and schedule coordinators to discuss a few details.
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